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Guide to completing the online
Student visa application form to
extend your student visa in the
UK - Using the UKVI ID: Check

App

(Disclaimer: This document was last updated in March 2025. It is important to note that the\
application format and how questions are phrased can be altered or changed by the UKVI at any time.
This document should be used as a guide for understanding the application process, and it addresses
many questions, which are frequently asked by our students applying for their student visa. Please be
aware that the order of questions on the application form can change or new questions may be added
by the UKVI in the future. It you notice anything significantly different on the application form, which is

\not in this guide then please inform us. )
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Step 1: Pre- UKVI Account Questions

If you access the Student visa application form from https://www.gov.uk/student-visa/extend-
your-visa you will see the following questions. Your answers to these questions will
determine whether UKVI will invite you to use the ID check app to confirm your identity.
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Kingdam?
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Do you have acurrent EU, EEA or Swiss
passport?
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Do you have a UK biometric residence
permit (BRF)?
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Do you have any children applying with
you?
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Is your name on your biometric
residence permit the same as on your
current passport?




Step 2 - Create Your UKVI Account

If you are assessed as being eligible to use the app (based on your answers to the questions
above) you will then see the screen below.

Please note that your phone will need to meet the specification given on the screenshot
below. Both iPhones and Android phones can use the app if they meet the
specification stated on screen. You do not need to use your own phone and it is possible
to use a phone belonging to a friend or family member, if your phone does not meet the
specification, but their phone does.

You can still choose not to use the app if you do not want to by clicking on the blue ‘I cannot
use the app’ link at the bottom of the screen. If you do wish to continue using the app, you
can click continue as shown below.

Check you can use the app
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You will then need to answer the following set of questions before the account will be
created:
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What is your country of
nationality?




What is your name?

Enter your name as it is written on your identity
document. Use the English spelling if it is written
in two languages.

Given names

Also known as your first and middle names

Surname

Include all your surnames

Finish and leave service
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You will then need to verify your account. You receive a code to both the email address and
the telephone number that you are using to set up the account. You need to enter them both
in order to continue.
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«! WiFi Call 2

137 W Thisis a new service - your feedback will help
us to improve it.

< Back

Verify your email
address

We have sent a 6-digit code to

(@gmail.com

If you have not received a code, make sure the
email address is correct and you have checked
your spam folder.

Enter code

Resend code

Edit email address
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1=ay:'@ Thisisa new service - your feedback will help
us to improve it,

< Back

What is your phone
number?

We will send a single-use 6-digit security code by
text message (SMS) to this phone. You will need
to verifyit in the same way as your email.

For international numbers include + and the
country code.
Forexample,

Finish and leave service
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Accept cookies

W GOV.UK

:1=ay. @ Thisisa new service - your feedback will help
us to improve it.

< Back

Verify your phone
humber

We have sent a 6-digit security code by text
message to:

+44 Change

It may take a few minutes to arrive.

Enter security code

Resend code
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13y W Thisis a new service - your feedback will help
us to improve It.

< Back

Do you need to give
someone access to
your application?

If someone is applying for you, you can give them
access to your application

O Yes
O No

Finish and leave service




You then need to double check that all of your information entered is
accurate. It is very important that you do ensure of all of the information
is correct as you could experience technical problems with the
application if it is not.
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Accept cookies

IS ¢W Thisis a new service - your feedback will help
us to improve it.

< Back

Confirm your details

Document type
Biometric Residence Permit

Change

Document number
RX

Change

Country of issue
United Kingdom - GBR

Change

Expiry date

& confirm-your-identity.homeoffice.gov.uk
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Change

Nationality
Mexico - MEX

Change

Date of birth
4

*

hange

Email address
@gmail.com

Phone number
+4.4

Create Account

Finish and leave service



Step 3- Log Into Your UKVI Account

You then need to log back into your account using by entering the details of the ID document
you used to set up your account (your passport or BRP) and your date of birth. You will
again need to verify before you can log in by entering another code. You can choose
whether the code is sent to your email address or by SMS.
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WiFi Call < 15:12

W GOV.UK

:12r:W This is a new service - your feedback will help
us to improve it.

Signin
What identity document did you
use in your application?

If you have updated your identity document since
you applied, you must use the details of the
updated document to signin.

Passport
MNational identity card

Biometric residence card or permit

OO0

aA 8 in-the-uk.homeoffice.gov.uk C,

. ] — p— —



1300 This is a new service - your feedback will help
us to improve it.

< Back

Signin
What is your biometric
residence card or permit

number?
21234567
r A
TUTI3E587
P
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W GOV.UK

:12r:W This is a new service - your feedback will help
us to improve it.

Signin
What is your date of birth?

You should enter this as shown on your biometric
residence card or permit, for example, 31 31980

Day Month Year

Privacy Cookies Accessibility statement

OCGL
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W GOV.UK

:12r:W This is a new service - your feedback will help
us to improve it.

Signin
How do you want to receive a
security code?

We will send a code to your phone or email
address.

Applicant

O Phone (+44 )
O Email ( @gmail.com)

Problems signingin
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We've sent you a single-use, 6-digit security code
by text message (SMS) to:

+44
It may take a few minutes to arrive.

Security code

(I

Resend code

Problems signingin

If you cannot access this phone number, use your

® uth.apply-to-visit-or-stay-in-the-uk.homeoffice.gov.uk

Scan Credit Card Done
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1Ay This is a new service,

Applications

Sign in details

Your applications

Student
Started: 28 March 2022

Unique application number:
3434

Continue application
—

Choose a different application

Go to GOV.UK to and apply for something else




Now you are logged back into your account, the navigation screen will appear as below. The
next step is to click on the link to confirm your identity as shown below:
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GOV.UK uses cookies to make the site simpler.

Accept cookies

N’ﬁiﬂﬂ} GOV-UK Sign out

m This is a new service.

4 Go to account home

Apply as a Student

You need to complete every section.
1. Identity and contact

Confirm your sign-in email address

COMPLETED

Confirm your sign-in phone number

COMPLETED

aA & in-the-uk.homeoffice.gov.uk C,
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WiFi Call <

Immigration adviser details

CANNOT START YET

Contact preferences

CANNOT START YET

Other names and nationalities

CANNOT START YET

2. Prepare application

People applying with you

CANNOT START YET

Your location

CANNOT START YET

Personal details

CANNOT START YET

Familv and relationshipns




One of the things you will need to do when using the app is scanning the chip in your
passport or BRP. The image below explains how you check to see if your passport contains
a chip (all BRPs should contain a chip even if they do not have the symbol on them).

If your passport does not contain a chip, or if there is a fault with the chip in your passport or
your BRP and the app cannot scan it, you will need to submit your Student visa application
without using the app (please see ‘Step 2 — Create Your UKVI Account’). Further information
on what else you will need to do if not using the app can be found on our webpage.
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i GOV.UK

m This is a new service — your feedback will help us
to improve it,

{ Back

Check your identity
document has a
biometric chip

Look for the following symbol on your identity
document:

chip

aA & r-identity.homeoffice.gov.uk C,
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i GOV.UK

m This is a new service — your feedback will help us
to improve it,

{ Back

Continue on the app

You will need the 'UK Immigration: ID Check' app
to continue using this service.

If you do not already have the app installed, you
will be taken to the Apple App Store when you
select continue. You will then need to download
and open the app.

If you do have the app, it willautomatically open
when you select continue.

aA & rr-identity.homeoffice.gov.uk C,
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Step 4 - Confirm Your Identity Using
the App

32



Enter 6-digit code

Code sent to; +4 %% *kkkik

| didn't receive a code

Continue

From Messages

0
1 7, 3
4 5 6
7/ 8 9
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ki

Start using the app

You're now ready to use the app. You will
need your identity document with you.
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< Back

Which document willyou
use?

Passport >

Biometric residence permit >

What is a biometric residence permit
(BRP)?

You must use your Biometric residence
permit (BRP) unless you have an EU, EEA
or Swiss passport.
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< Back

Using a biometric
residence permit

You must check your card is a biometric
residence permit.

You'll need to take an image of the side of
your card with the machine-readable
zone. The machine-readable zone looks
like this:

[<XXXT123456789<<<<<<<L<<<<KL<L<LKL
8001010X190101XXX<<<<<<<<<<<<0

Continue
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< Back

Take animage of your card

Take an image of the side of your card that
has a code like this:

I<XXXT123456789<<<<<L<LL<LLL<L<LLLL

8001010X19010171 XXX<<LL<L<L<L<LLLLLL0
ABCDEFG<HIJKLMNOPQRSTU<S<<<<LLL

Make sure:

L} i = |l

Continue
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Take animage of the other
side of your card

B

Make sure you have turned your card over

Continue
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Access the chip inyour
card

.

This is so we can check the information
stored in your card.

Remove any cases you have on the phone or
your card before you continue.

Continue




46



4 Safari. =

Scan your face

o The screenwill flash as it scans
your face.

Find out more

Scanning takes a few seconds. Follow the
instructions on the screen. We'll tell vou

Scan face




48



4 Safari. =

Take your photo

This is for the record that proves your
status in the UK.

Your photo must meet our guidelines to
be accepted.

What are the photo requirements?

Use camera
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Send your information

This is the information that has been
scanned from your document.

Number R

Country GBR

vennames |

ooy N
(YY-MM-DD)
Sex F

Submit information
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|dentity details submitted

What happens next

You now need to return to your UK Visas

and Immigration account and select
‘Applications’.

You can continue on this phone orif you
want to return on a different device you can
now disconnect the app and use the link we
sent to you when you registered your sign-
in details.

Disconnect Continue
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«d UK Immigration:..

P
wxer GOV, UK
This is a new service.

Identity information

submitted

Complete your application

You can either:

e continue and complete your application on
this phone

e signout and apply later or on a different
device, using the link we sent to
amail.com

Continue
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Step 5: Complete Visa
Application Form Questions

After using the app, log back into your UKVI account. Your screens in the account should
now look like the images below.

Please answer all questions honestly and correctly according to your documents/situation.
We have provided some commentary below to assist you in understanding the questions.

@y GOV.UK

Applicalions  Sign in cetads
- )
e i ————

Your applications

Student

Started: 28 March 20022
Unique application number: 3434-

-
-~ ey
i

o Continue apglication ..-Il'.l-l!.ue'!r!

Choose a different application

G e G0N LK to and
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e GOV.UK
This i 5. re Lervics

§ G B scoound home

Apply as a Student

iou neesd 10 complote everny section

1. Identity and contact

Lo yoiar sigr-m omal acddress
Confrm vour sigr-in phome nuimbes

o gt = W H.

(‘_'F:- palen pilvisel ,-”'.:__'_‘_1

—— B

Coftes] prikis oncis

G namcy and

COMPLETED
COMPLETED

CARNOT BTART YEV

Dowsload application

Yo can dowslosd & PDF cogy of

o spplic wtion af sy stage

L Doswnipad aoolication

2. Propare application

ol locHtn

Purannpl tetaiby

Famly and relnliorshios
Living amangemaents
Teprwal hilony

Criminakly

Study detalis

Enghsh anguagn abifty
ACEGUN Bssufily Gplslirr

Draciacmian

CANRDT START YET

CANRDT START YET

CAMROT START YET

CANNOGT BTART YET

CANROT START TVET

CAMRDT START YIIT

CANRDT START YET

CANRDT START YET

CANROT START YET

CANROT START ¥YET

1) Identity and Contact

Immigration adviser details

* Do you have an immigration adviser based in the UK?

Select NO unless a solicitor or agent is helping you to complete the application form.

Contact preferences

Contact email
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Confirm that your email address can be used to contact you.

o Telephone number
Please provide your contact number on which you can be contacted, preferably a UK contact
number.

o Postal address
Please provide the address you are living at.

Other names and nationalities
If you are known by any other names, please select YES and provide the details.

You will also be asked to confirm if you have a national identity card. This will not apply to all
students as not all countries issue these to their citizens. If you do have a national identity card,
please select YES, and provide the number if you have it. Please note that you will only be asked
to upload this with your visa application if you do not have a passport.

2) Prepare Application

People applying with you
If you have a dependant partner or children applying at the same time as you, please select YES
and provide details.

Your location
e Are you currently in the UK?

Select YES

Personal Details

Your name

o Enter your name, as shown in your current passport or travel document.
(Required)

Enter your name as shown in your passport. If your CAS does not reflect the same information
as on your passport, you must get it updated.

Please note that middle name (if you have one) should also be included. There is not a specific
field to enter the middle name so you will need to include it in the ‘Given names’ field.

Your sex and relationship status

o What is your sex, as shown in your passport or travel document?
e What is your relationship status?

Please enter the details as shown in your passport.

Your nationality, country and date of birth
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Country of nationality
Country of birth
Place of birth

Date of birth

Please enter the details as shown in your passport.

Your passport

Do you have a valid passport?

Passport number

Issuing authority (on your passport this could also be referred to as 'country of issue' or "place of issue’)
Issue date

Expiry date

Confirm you can provide this passport

Use your current passport to complete this section and confirm that you can provide your
passport. If you cannot supply your current and valid passport as part of your application then
please contact us for assistance.

About your home - You will be asked if you own or rent the property where you live. If
neither apply (for example if you live with family), select “other” and provide further
information. Previous address history Provide details of the addresses you previously lived
at, both in the UK or overseas.

Family and Relationships

On this screen, you first confirm whether you currently have a partner and if you have previously
been in a marriage or civil partnership.

About your first parent
o What is this person's relationship to you?
e Title
e Given names
e Family name
e Date of birth
o Country of Nationality
o Have they always had the same nationality? Yes No Don’t know

Complete the details using one of your parents’ details. It does not matter which one you choose
first.

If you do not have details of either of your parents for the question: “Can you provide details of
at least one of your parents?’ you can select ‘NO’

About your second parent
Complete the details using one of your parents’ details. It does not matter which one you choose
first.
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If you only have details of one of your parents, for the question ‘Can you provide details about
your other parent?’ you should select ‘NO’

Travel History

Time in the UK
e How long have you lived in the UK?

Please enter the number of years and months you have been in the UK in total.

You should enter the amount of time for which you have had valid and continuous visa/leave to
remain in the UK. You do not need to exclude any short visits or travels outside the UK.

e Since you started living in the UK have you spent time outside the UK?

This question is partly to assess if you have spent more than 3 months outside the UK in the last
12 months before the date you submit the application. If you have spent more than a total of 3
months outside the UK during this period, it is likely that UKVI will assess that you do not
automatically meet the financial requirements and will want to see financial documents that meet
the requirements.

You should declare all travel you have made outside the UK, including to your home country
since you started living the in the UK. We understand that students often travel back to their
home country multiple times during vacation period. Over a few years this can amount to a large
number of trips. If it is difficult to remember all the details, please declare the trips you can
remember and add a note to say that there were several visits over the last few years to the
same destination (home country).

If you cannot remember the exact dates of travel, where it asks you for the reason for the travel
outside the UK, as well as giving the reason for the travel you can state that you do not have a
record of the exact dates of travel and that the dates you have given are a best estimate.

¢ Travel to Australia, Canada, New Zealand USA, the EU/EEA & Switzerland in the
last 10 years

Same as the question above, you should declare all trips you have made to these
countries/areas in the last 10 years before the date you are submitting the application and you
can also state where you do not have an exact record of the dates you travelled in the reason for
visit section.

o Travel to any other countries in the last 10 years

Here you should declare any other travel you have done that does not apply under the two
previous questions, and again you can also state where you do not have an exact record of the
dates you travelled in the reason for visit section.

Medical treatment in the UK
¢ Did you receive medical treatment in the UK?
For example, if you visited a doctor, clinic or hospital, this counts as having medical treatment
o Were you told that you had to pay the hospital, clinic or doctor's surgery for your

medical treatment?
This does not include the Immigration Health Surcharge
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Please provide information about any medical treatment you have received in the UK and answer
the questions that follow.

Provide as much detail as possible. It is understandable that you may not remember every
treatment that you may have had or details of every visit to the GP.

Immigration Permission

e Do you have a visa, leave to enter or remain, or other permission to be in the
UK?

Select YES, if you have Student immigration permission, Tier 4 immigration permission, or
another type of valid immigration permission which allows you to apply in the UK.
Most students will have Tier 4 (General) or Student permission.

You will be able enter the category of visa that you have for the UK.

Write the start and end date from your e-visa, or vignette (sticker) in your passport if you do not
have a e-visa because your permission is shorter than 6 months.

Please see here on how to find the dates from your e-visa: https://www.gov.uk/view-prove-
immigration-status

e Other applications in progress

If you have submitted any other applications for leave to remain to the Home Office, which
are currently pending or not decided yet, then please contact ISSAC, otherwise select NO.

Criminality
For either the UK or any other country, have you ever been:

Refused a visa

Refused entry at the border

Refused permission to stay or remain
Refused asylum

Deported

Removed

Required to leave

Excluded or banned from entry

Please answer this section accurately and provide details as required. If you have not been
subject to any of the actions listed above, select NO. If you select YES, you’ll need to provide
further information. Please note that it is important to declare any previous visa refusals.
Failure to do this could lead to an unsuccessful visa application as well as a potential 10-year
entry clearance ban.

Have you ever:

e entered the UK illegally
61
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¢ remained in the UK beyond the validity of your visa or permission to stay

e breached the conditions of your leave, for example, worked without permission or
received public funds when you did not have permission

e given false information when applying for a visa, leave to enter, or leave to remain

e breached UK immigration law in any other way

Please answer this section accurately and provide details as required. If you have not been
subject to any of the actions listed above, then select NO. Please contact us if you need to
answer YES to this question.

At any time have you ever had any of the following, in the UK or in another country?
¢ Criminal convictions
e Driving offences
e Outstanding criminal proceedings
e Cautions or fixed penalty notices
e Court judgments
e A civil penalty for breaking UK immigration law

Please read this question carefully and answer accurately. If you are unsure whether your
issue is defined as a ‘conviction’ or ‘penalty’ it is safer to declare it here, making it clear to
UKVI that you are not trying to hide anything.

War crimes
You must read all of the information on this page before answering.

¢ In either peace or war time have you ever been involved in, or suspected of
involvement in, war crimes, crimes against humanity, or genocide?

Please answer this section accurately. There is guidance available in the section to help with
understanding of war crimes.

Terrorist activities, organisations and views
You must read all of the information on this page before answering.
o Have you ever been involved in, supported or encouraged terrorist activities in any
country?
e Have you ever been a member of, or given support to, an organisation which has
been concerned in terrorism?
e Have you, by any means or medium, expressed views that justify or glorify
terrorist violence or that may encourage others to commit terrorist or other serious
criminal acts?

Please answer this section accurately. There is guidance available in the section to help with
understanding of terrorist activities, organisations and views.

Extremist organisations and views
You must read all of the information on this page before answering.

o Have you ever been a member of, or given support to, an organisation which is or
has been concerned with extremism?
o Have you, by any means or medium, expressed any extremist views?

Please answer this section accurately. There is guidance available in the section to help with
understanding of extremist organisations and views.
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Person of good character

o Have you, as a part of your employment or otherwise, undertaken paid or unpaid
activity on behalf of a non-UK government which you know to be dangerous to the
interests or national security of the UK or its allies?

e Have you ever engaged in any other activities which might indicate that you may
not be considered to be a person of good character?

o Is there any other information about your character or behaviour which you would
like to make us aware of?

Please answer this section correctly. If you select YES for any of the questions, you will have to
provide further details.

Your employment history
Please select all that apply. If none apply, select “| have not worked in any of the jobs listed
above”.

Study Details

e Do you have a Confirmation of Acceptance for Studies (CAS) number?

Select YES and enter your CAS number here.

Place of Study
What type of sponsor will you be Wt Gype. o spoer il 1o b Kdying Wit
studying with? : L Skt
¢ Independent School
o Higher Education Provider
o Higher Education Provider

with a track record of () voghms Eucation Provices
compliance e i
o Overseas Higher Education )
Provider i ) Crervan Higher Bducation Provider
e Publicly Funded College ey

e Private Provider

The University of Sheffield is a
Higher Education Provider with a Fi
track record of compliance.

Postgraduate Doctor or Dentist
“Are you going to be a Postgraduate Doctor or Dentist on a recognised foundation
programme?”

IMPORTANT - As you are applying for a visa to study at the University of Sheffield, it is very
important that you select ‘NO’ to this question. It is a common mistake for, especially for
PhD students to answer ‘YES, to this question. This category is only for those who are
sponsored by Health Education England and not the University of Sheffield.
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If you answer ‘YES’ to this question, UKVI will process your application as a Postgraduate
Doctor or Dentist application, and not a standard Student visa application, which could lead
to complications, and you will need to resubmit your application and pay a further application
fee up front.

UCAS details
e Did you apply for your course through UCAS?

Only answer YES if you applied for your course through UCAS. If you applied to the University of
Sheffield directly, or through an agent, select NO.

If you applied through UCAS then your UCAS number will be stated on your CAS statement.
Please note that this question is not referring to your Confirmation of Acceptance for Studies
(CAS).

Academic Technology Approval Scheme (ATAS)

e Do you need to obtain permission from the ATAS?

e What is your Academic Technology Approval Scheme (ATAS) reference number?
This is the reference number on the ATAS clearance certificate issued to you by the Foreign and Commonwealth Office.

You can find out if you need an ATAS certificate on your CAS.

If your course requires ATAS clearance, include the details here, and upload your ATAS
certificate with your supporting documents.

Sponsor licence number and address
e What is your sponsor licence number?

Write: EGTNN8XRY
e Sponsor's address

Write: The University of Sheffield ey ey
Western Bank S ah
Sheffield
S10 2TN

Primary site of study

o Is this the site where the majority of your study will take place?
The University of Sheffield
Western Bank
Sheffield
S$10 2TN

Please check your CAS for the primary site of study and answer accordingly. In most cases your
CAS will state the above address is where the majority of your study will take place, and you will
select ‘YES'. If the address is different from the one showing above (for instance, if you have a
work placement), select NO and enter the address as stated on your CAS.
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Course information

USE YOUR CAS STATEMENT
o Name of sponsor institution (school/college/university)
e Course name
e Qualification you will get

Please copy this information from your CAS. Course name / title and course level (RQF or NQF
level) is listed on your CAS. Please note that RQF and NQF level are the same thing.

SCQF refers to the equivalent Scottish qualification which is not used at the University of
Sheffield.

As per the note above, if you are a PhD student, the level of your course stated on the CAS will
be ‘RQF8/SCQF12’ and not ‘Postgraduate Doctor or Dentist'.

e Are you going to be a student union sabbatical officer?

Please select “No” unless your CAS confirms that you are going to be a student union
sabbatical officer.

It is very important that you answer ‘No’ to this question if your CAS does not confirm this, even if
you intend to stand for election as a sabbatical officer in the future. If you answer ‘Yes’ when you
do not have a CAS issued for a sabbatical officer application, UKVI will input your applciation with
the wrong casetype and you may need to resubmit your applciation.

If your CAS states your course title is ‘Student Union Sabbatical Officer’ you must answer ‘Yes’
to this question.

Course dates
e Course start date
e Course end date

Please copy this information from your CAS.
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Continuing students

There will be a sponsor note on your CAS confirming an actual course start date in the past. It
will either show in the ‘Evidence Used to Obtain Offer’ or the ‘Sponsor Notes’ section of the CAS.
You should not use this date, as this is likely to lead to you being asked to pay a higher level of
Immigration Health Surcharge than required following changes UKVI have made to form in early
2025. You should enter the course start dates as they are in the course start and course end
date fields on your CAS.

We often see errors where the UKVI have not granted a long enough “wrap- up” period after the
course end date because the caseworker has believed the course to be shorter than 12 months,
and only granted 7 days or 2 months after the course end date, instead of 4 months. So, it can
be useful to make it clearer that the course duration is more than 12 months, if applicable. One
way you can do this is to upload a copy of your CAS with the other supporting documents with
the note about your original course start date highlighted or alternatively, use the ‘Additional
Information’ section at the end of the application form to explain this.

Even if you do this, please ensure that you check the length of visa you are granted carefully to
ensure it is correct:
https://www.sheffield.ac.uk/new-students/immigration/student-visa-application/applying-
outside/student-visa-duration

Previous Financial Sponsorship

¢ Have you received money from a financial sponsor for either this year or the
past year (the form will then state the 12 month period they are referring to —
for example if you are submitting your applciation in August 2022 is will say
‘from August 2021 to August 2022’)

If you have an official financial sponsor (either a government or international scholarship agency)
for your current course or have received money from such an organisation in the last 12 months,
and you have completed the course that you received the sponsorship for, you will need to
provide their consent for you to make your visa application to stay in the UK.

If you are continuing on the same course that you have received the sponsorship for or if you
have received a scholarship from the University of Sheffield or another sponsor that is an ‘official
financial sponsor’ but not a government or international scholarship agency, please contact
ISSAC for advice on what documents you can upload as an alternative to this.

Financial Sponsorship For Continuing Studies

If you will be receiving money from an official financial sponsor for continuing your studies, then
select YES.

If you are extending your permission for a new course, which is fully or partly covered by the
University scholarship then select YES.

In the follow up question, select the appropriate option out of the following, as applicable.
e My Student sponsor has confirmed this information on my CAS
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o Letter of official financial sponsorship
e | am not being wholly sponsored (you should select this if your sponsorship is for less
than full course fees and/or less than £1023 per month for living costs)

Course Fees

o What are your course fees for your first year?
You can find this information on your CAS.
Please note that ‘first year’ only applies to students starting a new course. Continuing students
should enter the fee for the current/next academic year as stated on the CAS.
Please be aware that if you have a scholarship or discount, you may have a reduced tuition fee.
This will be confirmed on your CAS.

e Have you or your parent(s) or legal guardian(s) already paid any of your course

fees?

Please select NO if your course does not have a fee, or if it does have a fee, but your CAS states
you have not paid any of it.
Select YES if your CAS is showing any amount of tuition fee here as having been paid. You will
then need to answer the following supplementary questions:

e How much has been paid?

This is listed in the ‘Course fees paid’ field in your CAS statement. If you have paid tuition fees
since your CAS was issued, contact Income Office at studentcustomers@sheffield.ac.uk for an
update or to request them to update your CAS.

e How can you prove this amount has been paid?

You should select ‘My sponsor has confirmed this information on my CAS'.

Student Loan

o Are any of the funds required for this application in the form of a student loan?

If you are showing any maintenance funds in the form of a student loan then select YES,
otherwise select NO.

Marshall, Chevening or Commonwelath Scholarships
¢ Do you hold a Marshall, Chevening or Commonwealth Scholarship?

Only select “YES’ if you are receiving s scholarship from one of these organisations.
English language ability

Please check your CAS to confirm how your English language level was assessed.

Your English Language Qualifications

Is SELT Reguired No

Reason SELT is not required Migrant has mel reguired English level in & previous successiul visa application

¢ Do you have a medical conditions that prevents you taking the English
language test?
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In most cases your CAS will state how your English language has been assessed, so you
can select ‘NO’ to this question. If your situation is different to this, contact ISSAC.

¢ Have you provded evidence of English language ability in a previous
application?

If your CAS shows the information shown above and has the following statement — “Migrant has
met required English level in a previous successful visa application.” — you can select YES to
answer this question.

If your CAS says that your English language has been assessed in another way, select NO, and
answer the following questions according to your circumstances.

Declaration
You will then read and agree to the declaration.

You should read the information carefully. Once you complete the declaration, you will not
be able to make any changes to the answers you have given on the applciation form.

MNext steps

Winid Pt i Turf Raie & Daid 10 Coo phils

Declaration

¥iou will ber ashkoed to declane that all the lormaticn you have prowided nyour
Apnatann 55 17

After you have completed your declaration, you will not be able to change
tho answers of information youse provided,
Payment of the Immigration Health Surcharge

Wi willl bae directed to pay this if it applies toyou

Payment of the visa fee

WPl o Py e0UT s T [0F W confirmethat you dio not nassd 1o pasy & Tee )

your application will be submitfed
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Evidence upload

Alter you have gone throwgh the paymeent section and submitied your
Applicatecn, vl will Tl you i pou negd Eo upload any Svidancd o SLEppar your
apolicabtion. We will St tell you hew mech Bime you Bave bo oplodsd oo
evidemce

Cionkinie e and retun e

Step 6 - Pay Immigration Health
Surcharge

Once you have followed the on-screen instructions to make the IHS payment, you should
then progress to the following screens that show successful payment:

worldpay

“ Qirdar summary

Description: ruTEgraEon Health Surcharge Paymant
Amaount (k) .

Exprass Chackout

Buy with (> Fay

Salact paymant malhod

: [ ]
visa @ @D 5 e 030

e

E'.L:; Waile i d Maiilia AL FapPul S0

Cancal
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v Complete

Your IHS reference numberis

Hs

Step 7 — Pay the Visa Application Fee

After paying the IHS, you will then need to click on the link to complete the application
payment, as shown below:

3. Pay and submit application

Imenigration hoaith surcharge | COMPLETED |

BRelcabon nevmaend

4. Provide evidence

Eviderson uphoad CANNOT START YET

If the visa application payment goes through successfully, your application is considered to
be ‘submitted’. You will then progress to the screen below:

Payment successful

Reference number

Crate of payment 28 March 2022
Mame

Wisa ‘Hudent

Fiet prald 475.00 GEP

Your confirmation has been went (o

Sgmall.com
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To complete your application, you will then need to upload your supporting documents.

Step 8 - Upload Supporting
Documents

After completing the payment, you should now be able to click on the link below to upload
your supporting documents:

3. Pay and submit application

Imrmigration haahlh surcharge -CD'HFLETEH

Application payrment COMPLETED

4. Provide evidence

>

Please see the information on our webpage for help on the documents you will be required
to upload.

We are aware that the application form may contain errors in the list of documents it asks
you to provide. For example, we are aware of cases where the list of documents in this
section have not asked for documents such as passports, BRPs and ATAS certificates,
when students have actually been required to provide them.

We would advise you to use our webpage on supporting documents to confirm the
documents you will need to provide and then ensure you upload all the documents you need
to in the “Provide evidence” section of the form, even if this means that you are uploading
some documents under a category that states it is for another document. You can upload
more than one document under each category that is listed.
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Upload your evidence

1. Scan or take a phaba of the document - it must be clear and ey bonesd,
2. Sawe it on your compater or device

3. Give the file a simple name. For exsmple. ‘Bank statement 2021
4_Lipload the document

Afteryou apply

Yo i el fesist] 10 prdn O @vidamde of pour qualifcaliond of ifdAoes B you M d
ational of a country that i= exempt from these requirements

17 Safiies SRl vl Midy roquaea] it evidiencs when contidenng your spplication

I you donof provide the evidence when requested, your apalicatian may be refused.

Please note that where you are applying for a visa to study at degree level of above (i.e RQF
level 6 — Bachelors degree — or higher such as Masters or PhD) you will not be required to
provide evidence of any previous qualifciations. This also includes English language
qualifications as well. This will also be confirmed to you on the screen as shown below:

Y -
Your evidence
Study details evidence
Upsloaid Thie esadancd yoii gavi bo your sgaansor to gat your Cerifats o
#Lrptﬁluvq‘.ﬁlm&rﬂ[{ﬁﬁ} Far enampli, youd SunBficabasns oF ridalbs Sraferet Ui avide .'-\—_::I
Irrl_dw —n—__xhh—‘-\- o
_F,.-I—‘— R | —

oag oo neod P b papdinand thi s evidence 1 Dot o e Rodl owimg: 300ty
& o 08 STLyEneg A dogree v

\ o FOUTLondaf i L bed a5 bath a ‘Higher Education Provider (HEPY and &
“Shaden! Sporids - Track Recend’ &0 the regiter ol aluden® iesnsar

Once you have uploaded all of your supporting documents, your applciation will now be
complete. If you log back into your UKVI account, you application will appear as shown
below:
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Applicalions  Sign in daladls

Your applications
Recently submitted applications

Student

Submitted: 28 March 2032 View application
Unique application numbser: 3434

Provic rguesiod dvicdese oF phalos Wit hdraw application

Choose a different application

Go 1o GOV UK to and ol fof scoenathii

Withdrawing Your Application — Please seek advice

There are different reasons why you may wish to withdraw (also known as cancelling) your visa
application after submitting it. Sometimes, applicants wish to do this because they notice they
have made a mistake on the applciation. In many cases it is not necessary to cancel an
application and cancelling can sometimes create more problems than continuing with the
application.

If you are thinking about cancelling your applciation for any reason, please ensure that you
contact ISSAC for advice before doing so.

Remember

You will keep your passport throughout the application process. If you leave the Common Travel
Area (the UK, the Republic of Ireland, the Channel Islands and the Isle of Man) and travel on the
passport you used in your application before the Home Office makes a decision on your visa
application, your application will be withdrawn. Your immigration health surcharge should be
refunded, but your application fee will not be refunded. You will usually have to make another
immigration application before returning to the UK.

You are therefore advised not to travel until you have received your new visa.

Contact Us

In case you have any questions or need any further assistance, please feel free to contact us.
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