School of Health and Related Research

Research Ethics Application Form
for Postgraduate-Taught Students EPH
This form has been approved by the University Research Ethics Committee (UREC)
Complete this form if you are a postgraduate-taught EPH student who plans to undertake a research project which requires ethics approval via the University Ethics Review Procedure.

Your Supervisor decides if ethics approval is required and, if required, which ethics review procedure (e.g. University, NHS, Alternative) applies.
If the University’s procedure applies, your Supervisor decides if your proposed project should be classed as ‘low risk’ or potentially ‘high risk’.
This form should be accompanied, where appropriate, by all Information Sheets / Covering Letters / Written Scripts which you propose to use to inform the prospective participants about the proposed research, and/or by a Consent Form where you need to use one.

Further guidance on how to apply is at: https://www.sheffield.ac.uk/scharr/research/ethicsgovernance/1.313014 
Guidance on the possible routes for obtaining ethics approval (i.e. on the University Ethics Review Procedure, the NHS procedure and the Social Care Research Ethics Committee, and the Alternative procedure) is at: https://www.sheffield.ac.uk/scharr/research/ethicsgovernance/staffpgr#tab03 
Once you have completed this research ethics application form in full, and other documents where appropriate, check that your name, the title of your research project and the date is contained in the footer of each page.

If your Supervisor has classed the project as ‘low risk’:
· Email this form, together with other documents where applicable, to your Supervisor; and
· Email a copy to the ScHARR Ethics Administrator.  
Important Note for Supervisors:

Following the ethics review the Supervisor must provide the academic department’s Ethics Administrator with a copy of the signed research ethics application that s/he reviewed and with a copy of the ethics decision that s/he took in relation to it. 

If your Supervisor has classed the project as potentially ‘high risk’:

· This application will need to be reviewed by the Scharr Research Ethics Committee and submitted, along with two independent scientific reviews.  

· Email this form, together with other documents where applicable, to your department’s Ethics Administrator; and
The Scharr Ethics Administrator: scharr-rec@sheffield.ac.uk
University Research Ethics Application Form
for EPH Students

I confirm that I have read the current version of the University of Sheffield 
‘Ethics Policy Governing Research Involving Human Participants, Personal 
Data and Human Tissue’, as shown on the University’s research ethics website 

at:  https://www.sheffield.ac.uk/rs/ethicsandintegrity/ethicspolicy/general-principles/homepage 
A1. 
Title of research project: Service user definitions and perspectives on recovery from problem gambling.
A2.
Name of Student: 

Name of Supervisor: 
	Start date:
	End date: 


A4.
Mark ‘X’ in one or more of the following boxes if your research:

	
	
	

	
	
	involves adults with mental incapacity or mental illness 

	
	
	

	
	
	involves prisoners or others in custodial care (e.g. young offenders)



	
	
	

	
	
	involves children or young people aged under 18 years



	
	
	

	
	
	involves using samples of human biological material collected before for another purpose



	
	
	

	
	
	involves taking new samples of human biological material (e.g. blood, tissue) *


	
	
	

	
	
	involves testing a medicinal product *


	
	
	

	
	
	involves taking new samples of human biological material (e.g. blood, tissue) *


	
	
	

	
	
	involves additional radiation above that required for clinical care *


	
	
	

	
	
	involves investigating a medical device *



* If you have marked boxes marked * then you also need to obtain confirmation that appropriate University insurance is in place. To do this email insurance@shef.ac.uk and request a copy of the ‘Clinical Trial Insurance Application Form’.

It is recommended that you familiarise yourself with the University’s Ethics Policy Governing Research Involving Human Participants, Personal Data and Human Tissue before completing the following questions.  Please note that if you provide sufficient information about the research (what you intend to do, how it will be carried out and how you intend to minimise any risks), this will help the ethics reviewers to make an informed judgement quickly without having to ask for further details.
A5. 
Briefly summarise:

i. The project’s aims and objectives:

ii. The project’s methodology:

A6. 
What is the potential for physical and/or psychological harm / distress to 

participants?

A7.
Does your research raise any issues of personal safety for you or other         researchers involved in the project? (especially if taking place outside working hours or off University premises)

If yes, explain how these issues will be managed.

A8.
How will the potential participants in the project be:

1. Identified?
2. Approached? (please explain in detail – normally this should be done by a ‘gate keeper’ and not directly)
3. Recruited? (give details about how long people have before consenting, if applicable) 
A9.
Will informed consent be obtained from the participants?

	
YES
	
	NO
	


If informed consent or consent is NOT to be obtained, please explain why. 

A9.1.   This question is only applicable if you are planning to obtain informed consent:

How do you plan to obtain informed consent? (i.e. the proposed process?):

A10.    What measures will be put in place to ensure confidentiality of personal data, where appropriate?

A11.
Will financial / in kind payments (other than reasonable expenses and compensation for time) be offered to participants? (Indicate how much and on what basis this has been decided)
A12. 
Will the research involve the production of recorded media such as audio and/or video recordings?

	
YES
	
	NO
	


A12.1. This question is only applicable if you are planning to produce recorded media:

How will you ensure that there is a clear agreement with participants as to how these recorded media may be stored, used and (if appropriate) destroyed?


A13.1.
General Data Protection Regulations: Further guidance on GDPR is available in the downloads box at:

https://www.sheffield.ac.uk/scharr/research/ethicsgovernance/ethicsugpgt 
Will you be processing (collecting, recording, storing or otherwise using) personal data as part of this project? (Personal data is any information relating to an identified or identifiable living person)


A13.2. Which organisation(s) will act as the Data Controller? 
A13.3. What is the legal basis for processing of personal data? 


A13.4. Will you be processing any ‘Special Category’ personal data? 
Guidance on a range of ethical issues, including safety and well-being, consent and anonymity, confidentiality and data protection’ are available at: 

https://www.sheffield.ac.uk/rs/ethicsandintegrity/ethicspolicy/general-principles/homepage 
A14 I consent to the use of an anonymised version of your application being used for the purposes of training or education?







	
YES
	
	NO
	


For Postgraduate-Taught EPH Students
Student Declaration


(The student completes Annex 1 if the Supervisor has classed the student’s proposed research project as ‘low risk’)

The Supervisor needs to receive an electronic copy of the form, and other documents where appropriate.

Full Research Project Title: insert here
In signing this Student Declaration I am confirming that:

· The research ethics application form for the above-named project is accurate to the best of my knowledge and belief. 
· The above-named project will abide by the University’s ‘Good Research Practice Standards’:https://www.sheffield.ac.uk/staff/grpstandards 
· The above-named project will abide by the University’s ‘Ethics Policy Governing Research Involving Human Participants, Personal Data and Human Tissue’:
https://www.sheffield.ac.uk/rs/ethicsandintegrity/ethicspolicy/general-principles/homepage 
· The above named project will comply with General Data Protection Regulations, found in the downloads box at: https://www.sheffield.ac.uk/scharr/research/ethicsgovernance/ethicsugpgt 
· Subject to the above-named project being ethically approved I undertake to adhere to any ethics conditions that may be set.

· I will inform my Supervisor of significant changes to the above-named project that have ethical consequences.
· I will inform my Supervisor if prospective participants make a complaint about the above-named project.

· I understand that personal data about me as a researcher on the research ethics application form will be held by those involved in the ethics review process (e.g. my Supervisor and the Ethics Administrator) and that this will be managed according to Data Protection Act principles.

· I understand that this project cannot be submitted for ethics approval in more than one department, and that if I wish to appeal against the decision made, this must be done through the original department. 
Name of Supervisor: insert name
Name of student: insert name
Signature of student: sign here
Date: insert date
For Postgraduate-Taught EPH Students
Supervisor Declaration


(The Supervisor completes Annex 2 if s/he has classed the student’s proposed research project as potentially ‘high risk’)

The Ethics Administrator needs to receive an electronic copy of the form, and other documents where appropriate. 

Full Research Project Title: 
In signing this Supervisor Declaration I am confirming that:

· The research ethics application form for the above-named project is accurate to the best of my knowledge and belief. 
· The above-named project will abide by the University’s ‘Good Research Practice Standards’:https://www.sheffield.ac.uk/staff/grpstandards 
· The above-named project will abide by the University’s ‘Ethics Policy for Research Involving Human Participants, Data and Tissue’:
https://www.sheffield.ac.uk/rs/ethicsandintegrity/ethicspolicy/general-principles/homepage 
· The above named project will comply with General Data Protection Regulations found in the downloads box at: https://www.sheffield.ac.uk/scharr/research/ethicsgovernance/ethicsugpgt 
· Subject to the above-named project being ethically approved I will undertake to ensure that the student adheres to any ethics conditions that may be set.

· The student or the Supervisor will undertake to inform the Ethics Administrator of significant changes to the above-named project that have ethical consequences. 

· The student or the Supervisor will undertake to inform the Ethics Administrator if prospective participants make a complaint about the above-named project.

· I understand that personal data about the student and/or myself on the research ethics application form will be held by those involved in the ethics review process (e.g. the Ethics Administrator and/or reviewers) and that this will be managed according to Data Protection Act principles.

· I understand that this project cannot be submitted for ethics approval in more than one department, and that if I and/or the student wish to appeal against the decision made, this must be done through the original department. 
Name of Supervisor: 
Name of student: 
Signature of Supervisor: 
Date: 









1

