Study Safeguarding Policy: Toddler Intervention Pilot Study

The purpose and scope of this policy statement 
The University of Sheffield has a moral and legal duty of care to properly manage any risks to its staff and students whilst they are carrying out research and innovation activities. 
This duty of care includes participants in university research and innovation activities, as well as those affected by these activities. 
It applies to all research and innovation activities, regardless of where they take place.
All those involved in the University’s research activities have a right to be treated with dignity and respect, and to work or participate in safe research environments, which are free from sexual exploitation, abuse and harassment, bullying, psychological abuse and physical violence.
We recognise that all people, regardless of age, disability, gender reassignment, race, religion or belief, sex, or sexual orientation have an equal right to protection from all types of harm or abuse. We also recognise that some people may be additionally vulnerable because of the impact of previous experiences, their level of dependency, communication needs or other issues. In these circumstances, we recognise that extra safeguards may be needed.
The purpose of this policy statement is: 
· to protect the people who participate in University of Sheffield’s Toddler Intervention Pilot Study.
· to protect all staff working on University of Sheffield’s Toddler Intervention Pilot Study.
·  to provide participants and staff with the overarching principles that guide our approach to safeguarding. 
This policy applies to anyone participating in or working on behalf of The University of Sheffield’s Toddler Intervention Pilot Study.

Supporting documents 
The policy is intended to intersect with other existing key University of Sheffield policies and procedures which incorporate aspects of safeguarding. There may be instances where this policy and other policies overlap (e.g. issues raised under this policy may need to be referred to and be dealt with under another policy or procedure, or vice versa). These policies include but are not limited to: 


The University of Sheffield’s Safeguarding Policy:
https://www.sheffield.ac.uk/rpi/ethics-integrity/safeguarding/about
The Participant Information Sheet

Safeguarding Procedure for The University of Sheffield’s Toddler Intervention Pilot Study
As part of this project, participants will be offered the opportunity to participate in video-calls with an early language specialist. The early language specialist will be a qualified Speech and Language Therapist who is registered with the Health Care Professionals Council (HCPC) and the Royal College of Speech and Language Therapists (RCSLT).  
In order to mitigate the risks to participants during this phase of the study, we will:
· Set clear expectations regarding conduct and behaviour across the research team (please see our Behaviour Policy for more information).
· Ensure that all team members having in-person contact with children have a valid Disclosure and Barring Services (DBS) check.
· Ensure that all members of the team have completed MindEd’s online safeguarding training (https://www.minded.org.uk/Component/Details/506011) 
· Ensure that participants are aware of our safeguarding procedure should they wish to make a report of a concern or incident relating to potential exploitation, abuse or harm resulting from involvement in this project.
· Ensure that research team members are aware of our safeguarding procedure should they wish to make a report of a concern or incident relating to potential exploitation, abuse or harm of a participant. 
As part of this project, participants will also be offered the opportunity for their child to complete a one-to-one, in-person language assessment. These visits will be run on the basis that a parent or carer is present with their children at all times. They will entail a visit from a researcher / data collector (often a trained university student) in the participant’s home.
In order to mitigate the risks to participants during this phase of the study, we will:
· Set clear expectations regarding conduct and behaviour across the research team (please see our Behaviour Policy for more information).
· Ensure that all researchers have a valid, enhanced DBS check.
· Ensure that all members of the team have completed MindEd’s online safeguarding training (https://www.minded.org.uk/Component/Details/506011) 
· Ensure that participants are aware of our safeguarding procedure should they wish to make a report of a concern or incident relating to potential exploitation, abuse or harm resulting from involvement in this project.
· Ensure that staff and students are aware of our safeguarding procedure should they wish to make a report of a concern or incident relating to potential exploitation, abuse or harm of a participant. 
In order to mitigate the risks to researchers during this phase of the study, we will: 
· Ensure that all staff members who are undertaking one-to-one, in-person language assessments in participant’s home have read and understood the Home Visits safety policy
· This will include training in the use of a Buddy System to ensure another responsible adult is aware of their visit location and timings and checks they left the visit and returned safely.
· Ensure that all equipment is in working order and that staff understand how to use it safely.

Information sharing
Information shared as part of this project will be treated confidentially. In exceptional circumstances, i.e., if concerns are raised or identified which relate to a child or adult’s safety, we may have to share this information with our Designated Safeguarding Contact. Concerns include exposure to neglect, or physical, emotional or mental harm. In these circumstances, relevant personal information can be shared lawfully if doing so protects physical, mental, or emotional well-being. 
Where possible, consent would be sought before information was shared. Information would only be shared without consent if there is a lawful basis to do so under the General Data Protection Regulations and Data Protection Act (2018), such as where seeking consent may cause safety to be at risk.
Where information is shared, all decisions will be made with reference to the following principles:
“information sharing will be necessary, proportionate, relevant, adequate, accurate, timely and secure: ensure that the information shared is necessary for its purpose, that it is shared only with those individuals who need to have it,  that it is accurate and upto-date, that it is shared in a timely fashion, and that it is shared securely.”
 
What to do if you wish to report a concern or incident:
· If you wish to make a report of a concern or incident relating to potential exploitation, abuse or harm resulting from your involvement in this project, please contact the project’s Designated Safeguarding Contact: 

Professor ______________  
__________@sheffield.ac.uk

· If you wish to report of a concern or incident relating to potential exploitation, abuse or harm relating to a participant of this project, please contact the project’s Designated Safeguarding Contact:

Professor _______________  
______________@sheffield.ac.uk

· If the concern or incident relates to the Designated Safeguarding Contact, or if you feel a report you have made to this Contact has not been handled in a satisfactory way, or if you would rather, please report to please contact the Head of the Department of_________:

Prof ____________ 
_______@sheffield.ac.uk

· and/or the University’s Research Ethics & Integrity Manager:

_______________ 
_________@sheffield.ac.uk

What happens if a concern or incident is reported?
· Concerns will be dealt with in an impartial, timely and fair manner, which protects the rights of all individuals involved, takes concerns seriously adopting a victim/survivor-centred approach, and ensures that appropriate action is taken.
· Confidentiality relating to individual cases will be maintained and information shared only as necessary to safeguard individuals.
· The victim and any other relevant parties will be kept informed regarding progress and key decisions in dealing with the matter.
· For more information regarding the process of reporting a concern or incident, please see our ‘Safeguarding Flowchart’.


Signed: ____________ [Study Principle Investigator]
Date: 

