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Registration process for DClinPsy Service Evaluations Projects (SEP)

The purpose of this form is to support the registration of a service evaluation project with the Sheffield Clinical and Applied Psychology Unit. The form can be completed by an NHS or voluntary sector service wishing to commission an evaluation, or by a DClinPsy trainee working in collaboration with the service.

Registration process:
· NHS or voluntary sector services wishing to commission an evaluation project should complete sections 1 to 5 and section 14 of the form, leaving other sections blank. Then submit the completed form to the DClinPsy research email address (dclinpsyresearch@sheffield.ac.uk) who will promote the project with DClinPsy trainees to find a trainee that can follow the rest of the steps outlined below.
· The DClinPsy trainee should complete all sections of the form, including the project-based supervisor’s signature, after which they should send the form to their academic tutor. 
· The form will then be reviewed and feedback will be provided.  
· If relevant, the trainee will make changes to the form based on feedback and resubmit the form to the academic tutor. Ensure you note the new date and version number of the amended form in the “version control” box (point 16 below).
· The academic tutor will authorise the registration of the project when no further changes are deemed necessary.
· The DClinPsy trainee will notify the relevant service / R&D team that the project has been registered and authorised. They will send a copy of the final version to the SEP assignment lead (Dr Gregg Rawlings) at dclinpsyresearch@sheffield.ac.uk as well as complete a Google Form at https://forms.gle/Rsr7LewU4ReAJC2g9. If we do not have a copy of the final commissioning form, the assignment grade cannot be ratified by the exam board.
· The DClinPsy trainee will produce a project plan and will liaise with the service-based supervisor to conduct the evaluation and to communicate the findings to the service when the project has been completed.

SEP Proposal
	
	Synopsis of the study

	1. Project title
	

	2. Service and context
	Name and type of service.

	3. Aim
	

	4. Objectives
	Note: the aim is general, whereas the objectives are specific.

	5. Domain of health care quality being evaluated
	1. Specify the domain(s) of health care quality being evaluated (e.g., safety, effectiveness, patient-centred care, timeliness, efficiency, equity)
2. Briefly describe the intervention, activity or aspect of service / policy being evaluated

	6. Design
	e.g., quantitative, qualitative, or mixed methods

	7. Participants
	Describe inclusion/exclusion criteria and data collection methodology.

	8. Sampling strategy
	Describe methods for recruiting participants and/or collecting records, including target sample size.

	9. Data sources
	Explain the measures or types of data being collected.

	10. Data analysis methods
	

	11. Patient & public involvement
	Is there scope for PPI as part of this project? Provide brief explanation.

	12. Expected duration
	In months.

	13. DClinPsy trainee
	Name and email of trainee leading the project. Confirm your year of training and current placement number. Note that you cannot undertake an evaluation as an ACP assignment before completing the service evaluation lecture in Year 1.

	14. Service-based supervisor
	Name, job title and email of service-based employee that will supervise the project.

	15. Service authorisation
	Add electronic signature of the authorised service manager / supervisor I this box.

	16. Version control
	Date and version number for this service evaluation proposal.




Note: methodological guidelines and examples of published service evaluations are available here.
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